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1.  Click on the landing page link provided in the ‚no reply email‘ with request for documents (see arrow below). 
 You will now be redirected to your personal landing page.

  You can do this as followed:
 2.1. Please follow one of the links given in the table.
 2.2. You will now be redirected to your personal document management page. 
 2.3.	 There	you	will	find	an	overview	of	the	requested	documents	as	well	as	the	possibility	to	download	the	requested
	 	 documents	to	fill	in	and	then	upload	them.
 2.4. Documents uploaded? Application completed.

   You can upload the documents (as	seperate	files) conveniently via the website prepared for you LANDING PAGE

2.  If you have both SDoC & MD already available please skip to step 4. If not please see step 3.

Accessing your personal Landing Pange to submit the required Documents (SDoC & MD) in 6 easy steps
IHM Maintenance Guide to submit SDoC & MD in NautilusLog
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3. Both document templates (SDoC & MD) are available for download (see arrow below). When the documents are downloaded 
	 and	filled	in	please	see	step	4.
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4.  On the Landing Page you will be able to search for the order number of the respectice item (see arrow below). 
 In here you can click on „Provide SDoC“ buttons (see arrow below). A next window will pop up wherin you will be able to 
 upload the requested documents, see step 5.
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5.  Last step is to click on PROVIDE A NEW DOCUMENT (see arrow below). Upload  the required document and you are done !
 If there are any comments or remarks, there is also an opportunity to send a message to the IHM expert. 
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6.		Besides	 asking	 to	 share	 the	 required	 documents,	 NautilusLog	 also	 thought	 about	 your	 effort	 on	 providing	 these. 
	 Therefore	we	offer	you	the	possibility	to	set	validity	to	your	documents.	This	saves	a	huge amount of time on future requests, 
		 because	our	system	will	attach	the	provided	documents	automatically.	You	won‘t	have	to	do	the	effort	for	up	to	36	months 
 (3 years).
 

           
         
       On behalt of our mutual customer „THANK YOU! “

         Together we keep our client compliant.


